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Of PICE OF THE SECRETARY OF -ATE 

RECORDS MANAGEMENT DIVISION 

: 4  
APPLICATtON FOR RECORDS RETENTION SCHEDULE DEPkR,MENT ARCHIVESAND HISTOR, . 

INSTRUCTIONS: Sea Publication No. 76-RM-1 for instructions on completing th is  form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334. 
Atnntian: Schedulino Section. - -  . . -  

I FOR RECORDS MANAGEMENT - - USE fOII AOENCY USE 1 1. Agency Addrrss 
rnllcatlon D m  Georgia Department of Human .Resources Application Number 

rppllcation Number Food Stamp Unit - 618 Ponce de Leon, N.E nRaceivld Data Completed 
76-I I \  - __ March 23, 1976 Division of Benefits Payments 

Atlanta, Georgia 30306 &t 261978 APR 0 1 1976 

Working Tide Tolephone Number 
_._ __ 

Secretary 111 894-4246 

DHR-46 
I. Pirson to Contact 
Ms. Betty Bondurant 
1. Adon Requested 

1. 

b. 
c, 0 Amend Application No. Checkone: 0 Change: 0 Suwrcede; 0 Void 

a Estabiisn Retention Schedule: record will continue to accumulate. 
0 Dispose of present accumulation: no further accumulation anticipated. 

I. Data of Jlrier 
irrlirst Latest 

6. Records brier T i t le  (followed by title us& in office; iY different) 

1974 present FOOD STAMP COURT CASE FILES -_-L--- 
I. Divlrlon and Offics Function What is the function of the Division and the Office in which this record WIES IS created? 

The Division of Benefits Payments is responsible- for supervising and kegUlating assistanc6 
programs which provide to indigents in the State food and monetary assistance and/or 
medical care. 

The Food Stamp Unit is responsible for the administration of the Food Stamp program within 
the State. Included, but not limited to, are: the certification of applicant households; 
the acceptance, storage, and protection of coupons after their delivery to receiving points 
within the State; the issuance of food coup0 
to eligible households; and the control of and accountability for the food coupons. 

outreach to potentially eligible households; 

- - 
'. Record Serhr Dersripti,on .~ ~ This file contains the following documents lipdude form numb titles. if any): . ~ ., ~. 

I . .~. . . .. - - .~~ 

. . .  I j . _ .  - 
- .  i - . ~ L -  . I :,- 2 : i&& mmples.of me file. Z ~ . . .. ~~ 

Documentr rehtm to:-- - : 2 i - .  - . 
. .  

~~ .. .. ~ . ~~~. -~ ~ . -  .~~ ~ . . , ~  ... I ~ . &  . . ~  . - ~  ~ .. ., * ' ~  .. - . .  - . . -., 
~~. court suits filed against various State agenc$es and/or United States DepartiCenc of 

Agriculture personnel, to include the State of Georgia Food Officer. 

individual cases usually filed against the State by individuals ,or organizations regardin 
certain rules and regulations of the Food Stamp Program. 

Included ire: 

Fi l r  is arranged: ~ 

alphabetically by last name of individual bringing suit against the State and/or USDA. 

I. Monthly Reference Rate How often are records referred to which are: 
One to six months old weekly . S y n  twentv.fivo months and older OcCkiS Ona lY 

tf twelve months old ; Thirteen to twenty-four months old weekly , 

.- A 

I. An-Aofu tionof Records 
Lrtter&e drawers -?,&--: Cegsl-size drawers ; Shelves ; Other lrpecifyl ___ - 



i 
1 I. Is this the official copy of the series? 

- x  If n w  is it? . U .  S .  Federal Court having jurisdict ion 
b. Does tho wrks contein confldential information requiring security handling? If yes. cite law of regulation. 

I_.-- 

-__. 

. . . .  

d. Audit period 
e. Administrative need 
f. Federal retention instructions 

b. Stat- of llmitetion 

.... -~ . .  

Am& copy of excort of lrwt or regulations. Explain administrative need. ~. 

. 

. . .  ~ : .  - .than', F . ?  

c . ~ _ - ~  .~ ~ : .  . :. ~. 

c,2 -. ,.I . . - .  .: . - .  . . 
~ 

,~ LI-. 

. ~ - .  : ~ ~ . _ .  . .:.+-" ~ 0 Trantfrr to bedl holding h a ;  hold ., . . . . . . . . . . . .  

0 TrondrtqStpte RoairdsCenter;hold . . .  i ......... =_..~& +: 2: 

0 Destroy. 
0 Trondr to Stote Archives for prmanent retention. 
[3 0 t h ~  ( S F ~ W J  
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.^ .  2 -  .... ~ . I  - ....... > : ^  . -  ' ' -' -year(sl;theii - 5; ' -  f- 
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When case i s  closed, place a l l  ' papers i n  the closed case f i l e s ;  
at  the end of each f i s c a l  year; hold i n  cur 
Records @.&err, .hold _2; years;: :.fhen;'de~stroy. 

cut  o f f  closed case f i l e s  
t f i l es  area 1 year; transfer to State 
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Thrw insthaions apply to a l l  prior and future accumulations of the series. 

Apency HodlDlsianeo (Signatorel I Date I Records~ k n a  g ement Officer lSignatore/-d---l 

..... 
Rocommendatlons in para- 
graph 12 aro opprovad. 
( I f  disrpproved, attach letter 


